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An Introduction to Report Writing
Programme

10.30 Introduction & Ice Breaker

10.45 What is a Report?

11.00 Different Types of Report (& when to us them)

11.30 Planning a Report

12.00 Structuring a Report

12.30 LUNCH

13.30 Tips for Good Report Writing

14.00 Exercise 1

14.15 Feedback

14.30 Exercise 2

14.45 Summary & Evaluation

15.00 CLOSE
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